iTrent ESS Guidance Sheet

Al Viewing and downloading your Payslips
Multi Academy Trust

You can access your payslips in one of a few ways.
1. a) Click the ‘My pay’ link on the navigation menu.
b) Click the ‘View my pay’ link on the ‘Latest payslips’ card on your ESS homepage.
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2. From the ‘My pay’ page, you can view a list of all the payslips that you have received since
HISP started using iTrent (April 2023).
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3. Click on one of the pay dates or net pay values to access an interactive version of your
payslip for that date or the download button to download it as a PDF.
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4. From the interactive payslip view, you can see a breakdown of the selected payslip. Any
elements highlighted in blue can be clicked on to reveal an explanation of the calculation.
You can also download a PDF of the payslip from this page by clicking the ‘Download button
in the top right.
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Payslip details: 30 Apr 2024

Employee Name Tax Period 1
Tax Code @
NI Nu L
Reference No. NI Cate
Tax Close X
Payments Deductions This Period
Payment ur Rate Cash Deduction Calculating your taxable pay
Basic Pay Support Tax @ Taxable Pay You have been issued a cumulative tax code of . This instructs that tax is calculated on
NI-A @ Niable Pay earnings from 06/04/2024 up to and including this period.
LGPS - Dorset Pensionable P Your taxable pay this period is £ . giving taxable pay to date of £
Employer's NI
Employersiy Calculating your tax allowance
Your tax free allowance so far this year of £ is deducted from your taxable pay to date.

b You will pay tax on £ -£ =£

Desrpt Calculating your tax due

Taxable Pay Your taxable pay of £ is split between the applicable tax bands and tax is calculated as:

Tax Paid

Niable Pay Tax bands/rates Applicable pay Tax due

NI Paid - A )

Employer's NI %

Pensionable p|

. Your total tax due for the year is £ . Prior to this period you had already paid tax of £

Employer's Pe

requiring you to pay tax this period of £




